
But what does copyright
mean in “real life”?  In
the simplest terms, it
refers to the ownership

of a creation or work. It is
intellectual property owner-
ship. In the same way the title
of a car or a piece of real
estate is a legal document that
shows and conveys ownership
of the property, copyright
assigns ownership to a person
or group that developed a
given work. It may show own-
ership of something very sim-
ple or something that took
years to develop. Life
Publishers, for example, owns
the copyright on the study
notes in the Full Life Study
Bible. These notes took many
people years to develop and
contain over one million
words. Someone else may
have the copyright on a very
short poem or article.
Copyright is the legal owner-
ship of a given work.

You may approach copy-
rights from two directions.
1) If you have a book some-
one else has written, and you

would like to see it published
in a local language, you need
to obtain permission from
the copyright owner to print
it. 2) You may wish to
obtain copyright (legal own-
ership) on a work you your-
self have created.

How to obtain copyright
permission:  

If someone wishes to pub-
lish a text, he must obtain
copyright permission.
Information about the owner
of the copyright is usually
found on the back side of the
inner title page of a book. This
data will at least give you a
starting point for contacting
the person or company who
owns the copyright.
Sometimes when a person or a
company based overseas writes
to a U.S. copyright owner, he
will not get a reply. This is an
area in which Life Publishers
International can be of assis-
tance. Life Publishers has been
in existence for over fifty years
and is a known entity in the

U.S. publishing world. Life
Publishers is a member of the
Evangelical Christian Publishers
Association, the International
Copyright Managers
Association, and the North
America Bible Forum.This
means Life can ask for copy-
right permission on your
behalf. If you have a specific
item you would like to pro-
duce on your field, please
write, fax, or email us. We
would be more than happy to
try to assist you.

How to process copy-
right documentation on
your work:

You may wish to show own-
ership on your own work. It
may be valuable, or you may
simply want to protect it so
someone else can’t copyright
your work and block you from
using your own creation.
Don’t laugh; this is very possi-
ble! To obtain a copyright,
there are forms that must be
filled out and processed. Most
countries ascribe to the inter-
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Copyright
Assistance Available
Copyright is defined in the dictionary as:

Copyright noun [copy + right] the exclusive right 
to the publications, production, or sale of the rights to a
literary, dramatic, musical, or artistic work, or to the use
of a commercial print or label, granted by law for a 
specified period of time to an author, composer, artist,
distributor, etc. verb to protect (a book, song, print, etc.)
by copyright.



national acceptance of copy-
rights filed in another country
through the Berne Convention.
This generally allows you to
use the U.S. copyright forms
and file them stateside. The
registration process is fairly
straightforward and the fees are
not exorbitant. Then you need
to put the world on notice by
attaching a copyright notice on
your work. The four elements
which need to be included are:
1) the copyright symbol (©) or
the term “Copyright,” 2) the
year of copyright, 3) the name
of the copyright holder, 4) the
phrase “All Rights Reserved.”
See the example below:

If you have Internet
web access, here are some
websites that will allow you to
download the necessary forms
in PDF format:

Copyright Forms and
Instructions

http://www.loc.gov/copy-
right/forms/

Form TX is the most com-
mon form for published or
unpublished non-dramatic liter-

ary works.This site
provides

both the forms and instructions
on how to process them once
completed. It also gives a brief
definition of each of the vari-
ous types of forms available.

Copyright Basics (as provid-
ed by US Copyright office)

http://www.loc.gov/copy-
right/circs/circ1.html#wci

Copyright Information
Circulars and Form Letters

http://www.loc.gov/copy-
right/circs/index.html#fl100

The website of a United
Nations organization responsi-
ble for the promotion of the
protection of intellectual prop-
erty throughout the world.

http://www.wipo.int/index.
html.en

If you do not have
internet web access, or do
not have adequate access,
please contact Life Publishers.
We will send you either the
digital files on CD or paper
copies of the various forms.

Copyright Suggestions:
1) Consider copyright a part of
your ministry process. 2) Take
the high road and observe both
the legal and ethical require-

ments of copy-
right.

3) Consider it insurance for your
own works. 4) Ask for help if
and/or when you need it.

PDF Files
Many websites post docu-

ments you can download, such
as the copyright forms we
have mentioned, and provide
them in PDF format. PDF is a
type of computer file easily
read by many computers. For
instance, a PDF file can be
read on a PC, MAC, or main-
frame using the appropriate
Adobe Acrobat Reader. These
are distributed free of charge.
If you need an Adobe Acrobat
Reader to read the down-
loaded files, you may obtain a
free copy by going to:
http://www.adobe.com/prod-
ucts/acrobat/readstep2.html
and following the instructions
on that site. If you need help
to retrieve either the copy-
right forms or an Adobe
Acrobat Reader, please contact
Life Publishers.

If we can be of assistance to
you in any of the above areas,
please feel free to contact us at:
(417) 831-7766; Fax us at:
(417) 831-6445; or Email us at:
Info@LifePublishers.org.

This newsletter is dedicated to providing you, our partners in God’s work, with
tools and information that will make your work easier. If you would like to see 

specific topics or would like to contribute an article, please mail it or send it to us
via email at info@lifepublishers.org and mark the “subject:” as “Newsletter.”

Copyright © 2001 John Q. Smith, 
All Rights Reserved

- For published or unpublished non-dramatic 

Form TX

literary works.

Form TX with instructions

- Simplified version of Form TX.

Short Form TX

 - For published or unpublished works of the 

Form PA

performing arts.

Form PA with instructions

Short Form PA

 - For published or unpublished 

Form SR

sound recordings.

Form SR with instructions

 - For published or unpublished works of the 

Form VA

visual arts.

Form VA with instructions

Short Form VA

 - For 
(newspapers, magazines, newsletters, annuals, journals, etc.)

Form SE
serials

Form SE with instructions

Short Form SE
- For registration of a group of serials.

Form SE/Group  - For registration of a group of daily newspapers.

Form G/DN Non Fill-in version

-˚ For claims to 
of copyright.

Form RE
renewal

Form RE with instructions

- Continuation form to be used only in conjunction with RE application form.

Form RE/CON - For all works published between January 1, 1964, and December 

31, 1977, that were 
 during their first 28-year term.

Addendum to Form RE
Not Registered

- For restored works under the 

Form GATT

URAA.

- GATT group registration form.

Form GATT/GRP
- Continuation form to be used only in conjunction with GATT application 

form.
Form GATT/CON  - For registration of

which is 

fixed in a semiconductor chip product.

Form MW with instructions Non Fill-in version

mask works

 - Continuation sheet to be used only in conjunction 

with MW application form.
Form MW/CON Non Fill-in version

 - To correct an error or amplify the information given in a registration.

Form CA
- Continuation sheet to be used only in conjunction with basic application Forms 

CA, PA, SE, SR, TX, and VA 
Form CON only.

 - An adjunct application to be used for a group of 

contributions to periodicals in addition to an application Form TX, PA, VA.

Form GR/CP Non Fill-in version

 - Format for filing a 

 a Copyright Restored 

under the Uruguay Round Agreements Act (URAA). For further information see

Format: Notice of Intent

Notice of Intent to Enforce
Restoration of 

Certain Berne and WTO Works.
 -- These forms are for semiannual accounting 

periods 

. 
New

 Forms

 Cable Statement of Account

beginning July 1, 2000
- For use by cable television systems whose 

semiannual gross receipts are less than $379,600.

SA1-2 Short Form Non Fill-in version 

 - For use by cable television systems whose semiannual 

gross receipts are $379,600 or more. 

SA3 Long Form Non Fill-in version

Old 

 Forms

Cable Statement of Account
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U.S. Copyright Office, Forms
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http://www.loc.gov/copyright/forms/

˚˚

Home Æ RecordsÆ RegistrationÆ LawÆ CommentsÆLibrary of Congress

U.S. Copyright Office Forms

The Copyright Office application forms are available in the Adobe Acrobat PDF format. You must 

have the  Adobe Acrobat Reader installed on your computer to view and print the forms. The 

Adobe Acrobat Reader is available for free from 

latest
Adobe Systems Incorporated.

 The forms should be printed head to head (top of page 2 is 

directly behind the top of page 1) using 
 of a single sheet of paper. 

Short 

forms are one sided. Dot matrix printer copies of the forms are not acceptable. Inkjet printer copies 

of the forms require enlarging if you use the

option. To achieve the best quality 

copies of the application forms, it is re
commended that you use a

˚
Important Printing Instructions:

BOTH SIDES

NOTE:

 Shrink to Fit Page
Laser Printer.

The forms submitted to the Copyright Office must be clear, legible, and on a good grade of 8.5-inch 

by 11-inch white paper. The quality of the copyright application forms submitted for registration 

directly affects the quality of the copyright registration certificate you receive. The Copyright Office 

produces completed registration certificates through an optical scanning system that utilizes an image 

scanned from the original application submitted. As a result copyright applications submitted that are 

of poor print quality will negatively affect the print quality of the copyright registration certificate you 

receive. For these reasons, the utmost effort should be made to submit the best quality application 

form possible.
.

Printing Problems: Read Printing Solutions for PDF forms

 Copyright Office fill-in forms allow you to enter information while the form is 

displayed by an Adobe Acrobat Reader product and then print the completed form out. Fill-in forms 

give you a cleaner sharper printout for your records and for filing with the U.S. Copyright Office.

Fill-in Forms:

Please review the 

 for software requirements and detailed instructions on the 

usage.

Fill-in Forms Instructions

The forms below may also be downloaded from our 
.

FTP site

Send us your 
 on the fill-in forms. Please include the subject keyword "fill-in" with your 

comments.

comments

 Filing fees are effective through June 30, 2002. After 

that date, please check this website or call (202) 707-3000 for 

the latest fee information.NOTE:

Download Forms
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WIPO - World Intellectual Property Organization
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